
address placement

flats: single sheet card
REVISION DATE:  08/19/2014

MAILING PROS INC.

YOUR ADVOCATE IN THE MAILING PROCESS
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example 8-1/2”x11” flat

Determine top edge. 
(Defined as either short edge)

Address must go in top half. Right side up. 
Acceptable.

TOP

TOP

RETURN
ADDRESS BLOCK INDICA

ADDRESS BLOCK

Perpendicular left. 
Acceptable.
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Perpendicular right. 
Acceptable.
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Upside down.
Fail.
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• Minimum overall thickness: 0.009” Maximum overall thickness: 0.75”
• Deflection standards must be used as a part of the overall design.
• Address element placement may vary as long as you comply with the above design requirements.
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